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How to Complete Camper Part 2
Registration

Goto the ParentPortal and Login with the
Username and Password that you usedto
make your camp purchase.

https://camps.butterflies.org

B
Welcome!
. , Now let’s get your Camp Registration(s) completed! — Don't panic — it's 3 short steps

Once logged in you’ll see some N
brlef InStFUCtIOI’]S at the tOp Of 2 Aumonxo;P\c;(upslﬁr;\crg_uncyC‘onmc!;';oclicn:*

. S Add Contact = er
the main page. See below for Camp Registration s=ci . ;
an illustration of these steps. B S
Family Members (Parents, Guardians, and Children) Aad Family Member ‘ The fIrSt tlme you Iogln you

will see the name of the
person who made the Camp

%  Complet (= N purchase. Click Complete

Profile to start.

Comper Profi

J S 1 Contoct inf

General Information

This will take you to your profile —use
T the link circled to complete it.

Jane Smith

Work Address

Edit Family Member

JS

Jane Smith

Registered:

ae-gs-sss This will take you to the Edit screen. Complete the fields
provided. Fields with an * are required. Click Save when
you are finished.
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& o You’ll be returned to the profile screen.
Update the Work Address information if
Gorsirck Fitormictioi needed by clicking the link or return to
JS A the main screen by clicking the Dashboard
: ‘ button.

Jane Smith Work Address

1. Add More Family Members (any Campers and other Adults)
Next, continue adding members of your household using the Add Family Member button. You will need to add a profile

for each Child that is attending a camp. You can also add profiles for other adult family members who are part of your
household.

Welcome!

-
\
When adding a new person, use the drop-down to e ramiy pemser
identify whether that person is an Adult or Child (your Personal Information
campers must be added under “Child” on this screen).
The available fields on the screen will change e e M
depending on your selection.

Add Family Member

Personal Information

A child’s profile will ask for their date of birth and
grade level. An adult’s profile will show different
information.

If you accidently create an adult profile and you
meant to create a child’s, just make a new
family member entry to replace it.
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If the child sharesthe same address as one of the otherrecords (Adult or Child) you have already entered, you can use
the Copy From drop-down to quickly fill in the Home Address fields.

Home Address

Copy From

e

Jane Smith - Home

Jane Smith - Work
Click the Add Family Member button at the bottom of the screento save
PRV Back to Doshboard the form.
Complete Camper Information Form 'y
Next, you will be taken to the new
Family Member’s profile page. If the JS congernimessaro 2T TN

new person was a child, you will next
have to fill in the Camper Information

Form. Adult profiles will not include
this button.

Jonny Smith

General Information edt Home Address o

Child Information /

* 15 this your child's first class at the McMichar

& camper information Form - 2022

Detqil:

Click the link in the orange box or the
Camper Information Form button to go
to the form. This form will collect details
required for registration such as health
information, waivers, and consent forms.
Fields with an * are required.

Save Chonges  [J(eSR]

you are done.

If any required fields are incomplete,
you will still be allowed to save the
form, however on the Camper’s
profile you will see a message about
missing information. Until you

complete it in full, you cannot
complete the registration.

Your form has been updeted.

There is 55 s0me Missing Information. Placse compiets the fofm Ot your eorfiest covenienca.

Click here 1 ratum I e Goshboord.

JS

Jonny Smith

Complete the formin full as directed and click Save Changes at the bottom of the page when

jterea for
| Canvper tnformation farm - m

General information e Home Address e

e Syearsold
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If you returnto the Dashboard the Camper Profile will show as Incomplete. You can returnto the profile when you are

ready to complete it.

Welcome!

Family Members (Parents, Guardians, and Children)

A4 Famiy wember

Continue adding any additional members of your household using the steps above. Then go to the next step.

2. Add Authorized Pickups/Emergency Contacts

The next stepis to
add contact
information for
people who can be
contactedin an
emergency (if
parents/guardians)
cannot be reached.

Authorized Pickups/Emergency Contacts

Photo 1.D. is REQUIRED every day in order to pick up a child.
3 \ AT LEA additional |
diale

Name Relationship Phone Authorized Pickup

' Add contact %

Emergency Contact

/

Add Contact

To complete the registration process, you must supply at least 2 T

Emergency Contacts. Click the Add Contact button to proceed.

Enter the person’s name, relationship (neighbor, grandparent,
friend, etc.) and at least one phone number.

Use the checkboxes to indicate whether this person is allowed
to pickup campers, is an emergency contact, or both.

Click Add Contact to save.

Add more Contacts until you have at least 2 with the
Emergency Contact box checked.

/




Authorized Pickups/Emergency Contacts

vid i nar y odit ersons auth
Photo 1.D. is REQUIRED every day in order to pick up a child.

fA 2 add 1l f 2 for the child!

Name Relationship Phone Authorized Pickup

Emergency Contact

v

v

Aﬁ Contact
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Use the Edit and Delete
buttonsto update these
Contacts as needed.

3. Link Campers with the Camp they will attend

Once you have completed your profile, your Camper’s profiles (plus their Camper Information forms) and added at least
2 Emergency Contacts you can complete your Registration. In the bottom section of the Dashboard, you will see the
Camp Registrations section. It will show a list of the Camps you have purchased.

Camp Registrations

Item Name Status

Vanlix Surnmer Camp 2022 P
ending
July 11, 2022 9:00 AM :

Student

Camper needs 1o be assignec

Camper

Select the Camper’s name in the drop-down.

(Comreseraee |

Camper

g

Jonny Smith

SUDMIL K sirations

— Repeat for each Camp listed and then click Submit Registrations.

Camp staff will review your information afterit is submitted and follow
up if any clarification is needed.

When you are done, Log Out from the top of the screen.

=

[ Smith, Jane

Hi, Jane  J




